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Bomb Threat Annex 
 
Mitigation: 
Grossmont and Cuyamaca Colleges are primarily open campuses. While school is in session, 
most rooms and doors are unlocked, and the campus walkways are easily accessible by 
vehicles. This ease of access complicates the mitigation of placement and detonation.  
However, this response plan addresses various ways a threat can be received, for both a bomb 
threat and suspicious package, with specific actions to be taken. 
 

Response: 
Response plan to receiving a threat includes the following scenarios: 

1. Phoned Threat 
2. Verbal Threat 
3. Written Threat 
4. Emailed Threat 
5. Suspicious Package 
6. Post-detonation  

 
1. PHONED THREAT 

• Remain calm and DO NOT HANG UP, even if the caller does. If the caller does 
hang up, set the phone down and then on another phone call  
9-1-1  

• If possible, signal or pass a note to other staff members to listen and help notify 
authorities (above).  Be sure to notify your supervisor as well. 

• If the phone has a display, copy the number and/or letters on the window display. 
• Record the call, if possible. 
• Write down the exact wording of the threat. 
• Keep the caller on the line as long as possible and gather as much information as 

possible.   
• Try to obtain and document the following information: 

o Where is the device? Identify the location of the device with as much 
precision as possible. 

o What type of explosive device? 
o What the device looks like? 
o What will make it detonate? 
o Why was it placed? 
o Exactly how is the threat to be carried out? 
o Estimate the sex, race, and age of caller 
o What kinds of background noises? 
o How would you characterize the caller’s voice? Is there an accent? 
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2. VERBAL THREAT 

• If the perpetrator leaves, note which direction they went. 
• Call 9-1-1  
• Write down the threat exactly as it was communicated. 
• Note the description of the person who made the threat: 

o Name (if known) 
o Gender 
o Body size (height/weight) 
o Distinguishing features 
o Race 
o Type/color of clothing 
o Hair and eye color 
o Voice (loud, deep, accent, etc.) 
 

3. WRITTEN THREAT 
• Handle the document as little as possible. 
• Call 9-1-1  
• Rewrite the threat exactly as is on another sheet of paper and note the following: 

o Date/time/location document was found 
o Any situations or conditions surrounding the discovery/delivery 
o Full names of any personnel who saw the threat 
o Secure the original threat: DO NOT alter the item in any way 
o If small/removable, place in a bag or envelope 
o If large/stationary, secure the location 

 
4. EMAILED THREAT 

• Leave the message open on the computer. 
• Call 9-1-1  
• Print, photograph, or copy the message and subject line; note the date and time. 
 

5. SUSPICIOUS PACKAGE 
If a suspicious package is located: 
• DO NOT touch, tamper, move, jar, or make large noises in the area surrounding 

the package. 
• Refrain from any radio transmissions or use of cell phones within 300’ of the 

package. 
• Move beyond 300’ and notify law enforcement by calling 9-1-1.  Direct someone in 

the vicinity to call CAPS 619-644-7654 (ext. 7654). 
• Immediately begin evacuating the area. 
• Sweep evacuation areas looking for multiple devices. DO NOT evacuate people to 

areas that have not been checked for additional devices. This includes all parking 
lots. 
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• Evacuate to a recommended perimeter (See evacuation maps below). 
• Assist law enforcement if asked and approved by Incident Commander. 
• Utilize the Building Marshal Plan if necessary (in the EOP). 
• Activate Clery Timely Warning Notification & Emergency Notification Plan. 

 
6. POST DETONATION 

In the event a bomb or suspicious package explodes: 
• Call 9-1-1  
• CAPS should be prepared to assist First Responders to establish a patient collection 

site (usually within 100 yards of the detonation, and within view), and a triage site 
(usually at least 500 yards from detonation site).  

• Law enforcement will secure a perimeter that can be initially as large as 1000 
yards. CAPS should be prepared to assist law enforcement with establishing their 
perimeter, requested and approved by the Incident Commander. 

• Initiate the Campus Evacuation Plan with modifications to assist with the 
investigation as requested and approved by the Incident Commander. 

• Activate Clery Timely Warning Notification & Emergency Notification Plan. 
• Assist law enforcement in conducting an evacuation of campus. 
 

Recovery 
1. Initiate the Psychological First Aid Plan and make long term plans for counseling 

services for students and employees. MOU’s are available with local campuses. 
 

2. Consult Continuity of Operations Plan (COOP) to prepare for the immediate 
replacement of functionality for any damaged facilities. 

 
3. Maintain timely, accurate, and regular communication to all stakeholders according to 

the Emergency Communications Plan. 
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References (eventually link to relevant annexes/resources) 

• Law Enforcement and Emergency Medical Services: 9-1-1 
• GCCCD Emergency Phone List 
• Campus & Parking Services (CAPS): 619-644-7654 (ext. 7654) 
• Community Emergency Contact List 
• Emergency Temporary Call Center Instructions 
• Emergency Notification Plan 
• Clery Timely Warning Notification 
• Nearest hospital 

o Sharp Grossmont Hospital 
5555 Grossmont Center Drive, La Mesa 91942 
(619) 740-6000 
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